
LETCHWORTH GARDEN CITY EAGLES YFC 

 

Roles and Responsibilities for a Youth Team manager/ Coach 

 

Who will I be responsible to? 

The club executive committee and to the head of Training and Development 

What is the role of the Youth Team Manager? 

The main purpose of the job is to ensure the club provides a team to compete in league and cup 

competitions, or in the case of mini soccer to run a team or teams that play friendly fixtures against 

other clubs in the same age group. The manager/ coach will be expected to develop the abilities of 

players so that they achieve their maximum potential, at whatever level that might be. 

The Manager is responsible for all aspects of activity regarding the team, and it is expected that a 

team will train weekly on at least one mid-week evening during the season, and that the manager/ 

coach will lead that activity including booking an appropriate training venue. 

The manager is permitted to engage assistants as required, as long as they meet the membership 

requirements of the club, but all MUST be CRC checked using the Club Welfare Officer before any 

assistant is allowed to work with the players. 

What else can you tell me about the job? 

The club requires the minimum FA qualification of the level 1 Coaching Football Award, which 

includes first aid and child protection, for all Team managers, and this must be renewed at the 

required intervals. Failure to renew will mean that the manager cannot continue to run the team. 

The club will assist you in obtaining this award during the season if you do not already have the 

qualification.  The club encourages you to continue your personal development as a coach by taking 

higher coaching qualifications, which it will financially support. You will be required to submit to a 

full CRC check led by the club Child Welfare Officer before being allowed to manage a team. Failure 

to obtain clearance from the FA will mean that you cannot manage a team or be involved in any way 

in the running of a team. 

Other managers will always be available for help and advice and in particular members of the 

Training and development team. The manager/ coach will be expected to conform to the club 

development guidelines. 

Managers are encouraged to find sponsors to purchase kit and equipment, but if they are unable to 

do so the club will make provision of a playing kit , balls and training equipment following an 

application to the club Kit manager. 

If you set up a bank account for the team (which should be in the name of 2 parents/ assistants 

rather than the club or yourself) then you must keep regular accounts so that they may be submitted 

in summary form to the club treasurer at the end of a season in accordance with club rules. 

 

 



How much time will I need to devote to the job? 

Team activities on the day will, depending on the venue for the game, take about 4 hours. Coaching 

and training sessions each week on an evening suitable to yourself and your assistants, will take 

about 2 hours. Other duties associated with the job are spread across the week, with telephone calls 

to parents, club officials and your assistants probably taking 3 hours a week during the season. You 

are encouraged to delegate administration tasks to parents or assistants in order to reduce the time 

that you have to spend on such matters. 

What sort of tasks are involved? 

Tasks will include: 

Weekly 

 Team selection 

 Organisation of coaching and training 

 Organisation of transport to away games  - Managers are not responsible for arranging 

players transport 

 Team kit and equipment to be maintained (players will normally be responsible for washing 

their own kit) 

 Reporting the results of games after matches to the Fixtures Secretary for the age group so 

they can be sent to the league, completion of any report of bad behaviour by another team 

or club official to go to the club Secretary 

Monthly 

 Prepare team accounts 

 Attend meetings of club managers as  arranged (usually every other month or not less than 3 

meetings per season excluding the AGM) 

Once a season 

 Registration of players at the beginning of a season or new players during the course of the 

season as required by the club Registration Secretary. 

 Attend the Clubs end of season Award Presentation Day. 

 Assist during the weekend at the Clubs annual summer tournament. 

 

 


